
GLENDALE COLLEGE 

FOUNDATION, INC.

BOARD MEMBER ORIENTATION 



 
 

BOARD MEMBER ORIENTATION PACKET 

TABLE OF CONTENTS 

1. BIOGRAPHICAL INFORMATION  
a. Biographical Information Update Form (please complete and return) 
 

2. ROLES AND RESPONSIBILITIES 
 

3. CONFLICT OF INTEREST POLICY  
 

4. BY LAWS OF THE GLENDALE COLLEGE FOUNDATION, INC. 
 

5. BOARD MEMBER DIRECTORY 
a. Glendale College Foundation Board of Directors 2025-2027 
b. Glendale College Foundation 2025-2026 Officers and Members 
 

6. FINANCIAL INFORMATION 
a. Statement of Financial Position (reports given at quarterly board meetings) 
b. Investment Policy Statement –Endowment & General 
 

7. CALENDAR 2026 
a. Meeting Dates for the Foundation 
 

8. COLLEGE ORGANIZATIONAL CHART & FOUNDATION STAFF 
a. Glendale College Organizational Chart 
b. Glendale College Foundation Staff 
 

9. COLLEGE/FOUNDATION INFORMATION 
a. About the Glendale Community College District 
b. About Glendale College Foundation 
c. Making a Difference 
d. Donor Wall of Recognition Opportunities 
e. Glendale College Foundation Naming Opportunities 
f. The President’s Circle 

 



1. BIOGRAPHICAL

INFORMATION



BOARD OF DIRECTORS  

BIOGRAPHICAL INFORMATION UPDATE 

Date Board Member Since 

Name Spouse

Business Address Title 

Business Address 

City/State Zip 

Admin. Assistant 

Bus. Phone  Fax  

Home Address 

City/State Zip 

Cell Phone E-mail

        Foundation History: (Please list committees served on, offices held, other activities; include dates):  

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________ 

 Send Foundation information to     Office  (     )       Home (     ) 

 Preferred method of contact Email  (     ) Phone (     ) 

 Glendale College Alumni? Yes (      ) No (     ) 

 If Yes, years attended_________ 

 Parent of Alumni? Yes (     ) No (     ) 



COLLEGES/UNIVERSITIES ATTENDED  

(Please include name of institution, dates, degrees and fields of study) 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

COMMUNITY ACTIVITIES 

 (Please list awards and honors) 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

CLUBS AND ORGANIZATIONS 

___________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

BACKGROUND/FAMILY/INTERESTS 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________



2. ROLES AND

RESPONSIBILITIES



 
 

 

Board of Directors 

Roles and Responsibilities  
 

The primary role and responsibility of the Board of Directors is to articulate the purpose of the 

Foundation to the community.  The purpose as stated in the by-laws: 

 

“The primary purpose of this corporation shall be to assist in the achievement and maintenance of a 

superior program of public education and community participation within the Glendale Community 

College District by receiving contributions from the public, raising funds, and making contributions to 

educational and community programs of the Glendale Community College District, and by developing, 

conducting, contracting, and financing programs and projects designed to benefit the students and 

programs of the District.” 

 

Participation: 

Board Members are expected to attend all regularly scheduled board meetings.  The board only meets 

quarterly and attending meetings is an important way to stay informed about what is happening 

throughout the college. In addition, Board members will be asked to serve on committees, and provide 

leadership in other ways, which will further the work of the Foundation and its purpose.  At an initial 

orientation, board members will be given a list of possible committees.  

Each board member is also expected to support and attend fundraising activities, and to help identify 

other community members who may be willing to be supporters.   

 

Fundraising: 

A major responsibility of the Board is the procurement of financial resources for the College.  Board 

members play a key role in identifying, screening, and cultivating potential contributors.  The Executive 

Director is available to assist in all phases of solicitations.   

 

 

 

 



Annual Support: 

It is expected that Board members make a personal gift to the Foundation’s unrestricted annual 

campaign and provide a list of potential donors for further solicitation.  Board members are also 

expected to join the President’s Circle. 

Endowment Support: 

Increasing the Foundation’s unrestricted endowment is a high priority, and Foundation board 

members are asked to consider making a contribution to this.  In addition, board members are 

asked to identify other individuals or corporations who can be solicited for endowed gifts.   

Leave a Legacy: 

Building the GCC Legacy Society is also a priority.  Board members are asked to consider 

becoming part of the Legacy Society by naming “Glendale College Foundation” in their will or 

trust, or taking out a gift annuity or other trust vehicle that names the Foundation as the 

beneficiary.   

I have read the above Roles and Responsibilities of being a board member of the Glendale College 

Foundation. 

Signed: 

Print Name: 

Date: 



Glendale College Foundation www.glendale.edu/foundation

PRESCRIPTION FOR 
BOARD SUCCESS

The 5-5-5 Plan



• Take one or more students to lunch

• Offer internships or job shadowing or shadow a student

• Attend events or connect with a department

Business Division Advisory Committee 
Contact a Division Chair
Attend Character & Ethics program

• Speak to a class

Contact Division Chair if you have an area of expertise

Glendale College Foundation

CONNECT 5 STUDENTS

www.glendale.edu/foundation



CONNECT 5 DONORS

Glendale College Foundation

• Have a friend/colleague join the President’s Circle

• Bring in a sponsor for the Golf Tournament

• Invite a friend/donor to come on a campus tour with you

• Invite a friend/donor to a play, sporting event, lecture

• Host a small event at your home for potential donors

www.glendale.edu/foundation



5 BOARD RESPONSIBILITIES

Glendale College Foundation

• Get involved with one committee

• Attend Board meetings

• Attend a fundraising event

• Make your own personal annual donation to the Foundation

• Consider and endowment fund to leave a legacy to the college

www.glendale.edu/foundation



MEASURES OF SUCCESS

Glendale College Foundation

• Better board attendance

• More board members involved in between board meetings

• Raising more money from the board and its contacts

• Building a stronger connection to the college

• Giving more concrete ways for board members to become engaged

www.glendale.edu/foundation



GLENDALE COLLEGE FOUNDATION
Board member Self Assessment Report Card

This is a self assessment to help you engage with Glendale Community College.

Glendale College Foundation

Grade Point Value 

1. Attendance
• Board Meetings
• Committee meetings
• College Events
• Foundation events

2. Financial Support
• Gave & brought in $ support
• Joined, renewed President’s Club membership
• Bought a tile 
• Set up an endowment fund
• Named the Foundation in will/trust & encouraged someone 

3. Access
• Provided the Foundation with the names of 5 donor prospects
• Assisted in creating relationships with 5 prospects
• Got to know about 5 college programs

Grade Point 
Average /3

www.glendale.edu/foundation



 
 

 

 

 

3. CONFLICT OF 

INTEREST POLICY  
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CONFLICT OF INTEREST POLICY FOR 

GLENDALE COLLEGE FOUNDATION, INC. 

1. Scope.  The following statement of policy applies to each of the board members, committee

members and the executive director of Glendale College Foundation, Inc.  It is intended to

serve as guidance for all persons in positions of significant responsibility and authority.

2. Fiduciary Responsibilities.  Board members, committee members and the executive director

of Glendale College Foundation, Inc. serve the public trust and have a clear obligation to

fulfill their responsibilities in a manner consistent with this fact.  All decisions of the board

and officers of the administration are to be made solely on the basis of a desire to advance

the best interests of the institution and the public good.  The integrity of Glendale College

Foundation, Inc. must be protected at all times.

Men and women of substance inevitably are involved in the affairs of other institutions and 

organizations.  Effective boards and administrations will include individuals who have 

relationships and affiliations that may raise questions about perceived conflicts of interest.  

Although many potential conflicts are and will be deemed inconsequential, every individual 

board member, committee member and the executive director has the responsibility to 

ensure the entire board is made aware of situations that involve personal, familial, or 

business relationships that could be troublesome.  Thus, the board requires each board 

member, committee member and the executive director annually (a) to be familiar with the 

terms of this policy; (b) to disclose to the board chair any possible personal, familial, or 

business relationships that reasonably might give rise to a conflict involving the Glendale 

College Foundation, Inc.; and (c) to acknowledge by his or her signature that he or she is in 

accordance with the letter and spirit of this policy. 

3. Disclosure.  All board members, committee members and the executive director are

requested to list on this form only those substantive relationships (a) they or members of

their family maintain with organizations that do business with the Glendale College

Foundation, Inc. or (b) that potentially could be construed to affect their independent,

unbiased judgment in light of their decision-making authority and responsibility.

If a board member, committee member or the executive director is uncertain whether to list a 

particular relationship, the board chair and institutional legal counsel should be consulted.  

They may elect to seek the judgment of the executive committee before informing and 

consulting with the entire board within an executive session.  Information shared or gathered 

as a result of such consultations (including information provided on this form) shall be 

confidential except when the institution's best interests would be served by disclosure.  Such 

disclosure will be made on after informing those concerned. 

PLEASE SIGN 3rd 
PAGE & RETURN  

zjacobs
Highlight
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CONFLICT OF INTEREST POLICY FOR 

GLENDALE COLLEGE FOUNDATION, INC. 

The following definitions are provided to help board members, committee members and the 

executive director decide whether a relationship should be listed on the disclosure: 

       Business Relationship: Relationship in which a board member, committee member or the 

executive director, or a member of his or her family as defined below serves as an officer, 

director, employee, partner, board member, or controlling stockholder of an organization 

that does substantial business with Glendale College Foundation, Inc. 

 Family Member: Spouse, parent, sibling, child or another relative if the latter resides in

the same household as the board member or officer.

 Substantial Benefit: When a board member, committee member or the executive director

or a member of their family (a) is the actual or beneficial owner of more than 5 percent of

the voting stock or controlling interest of an organization that does substantial business

with the Glendale College Foundation, Inc. or

(b) has other direct or indirect dealings with such an organization from which the board

member’s, committee member’s or the executive director’s family benefits directly,

indirectly, or potentially from cash or property receipts totaling $10,000 or more annually.

4. Restraint on Participation.  Board members, committee members and the executive director

who have declared a conflict of interest, or who have been found to have a conflict of

interest shall refrain from participating in consideration of proposed transactions unless the

board or administration requests information or interpretation for special reasons.  Should a

conflict of interest matter require an executive committee or board vote to resolve, those

concerned shall not be present at the time of the vote.
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DISCLOSURE FORM FOR GLENDALE COLLEGE FOUNDATION, INC. 

1. Are you aware of any relationship between Glendale College Foundation, Inc. and yourself or a

member of your family as defined by the letter or spirit of this policy that may represent a conflict of

interest?

 No   Yes 

If yes, please list such relationships and the details of annual or potential financial benefit as you can best 

estimate them. 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

2. During the past 12 months, did you or a member of your family receive any gifts or loans from any

source from which the Glendale College Foundation, Inc. buys goods or services or otherwise has

significant business dealings?

 No                                 Yes 

If yes, please list them, their source, and their approximate value. 

Source                             Item                         Approximate Value 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

3. Exceptions: (If there are none, please indicate so.)

I certify that I have read and understand the Glendale College Foundation’s policy on conflict of 

interest (dated _______________) 

and that the foregoing information is true and complete to the best of my knowledge. 

____________________________________________________________________________________ 

Name (please print) 

____________________________________________________________________________________ 

Signature         Date 



 
 

 

 

 

4. BY LAWS  



















 
 

 

 

 

5. BOARD MEMBER 

DIRECTORY & 

COMMITTEES 



 

 

OFFICER AND MEMBER DIRECTORY (2025-26) 

  
  

 

 

 

BOARD POSITION FULL NAME ORGANIZATION Date 

Joined 

End of Board 

Term 

President Jeff Russell Dream Consultants Inc. 12/2019 06/2028 

Vice President Todd Vradenburg National Assoc. of Theater 

Owners  
07/2021 

06/2028 

Immediate Past Pres. Jennifer S. Bertolet David N. Schultz, Inc. 10/2017 06/2027 

Treasurer Wesley Walton Glendale Area Schools CU 07/2023 06/2027 

Secretary Miryam Finkelberg Finkelberg & Finkelberg 07/2016 06/2028 

Member-At-Large Tina Birungi Capital Group 07/2023 06/2027 

Member-At-Large Eric Hamilton Crescenta Valley Insurance 07/2023 06/2027 

Member-At-Large Ellyn Semler  01/2005 06/2027 

GCC Liaison Dr. Ryan Cornner Superintendent/President 

Glendale Community College 
07/2022 Liaison  

GCC Trustee Liaison Yvette Vartanian Davis GCC Board of Trustees 06/2025 Liaison 

GCC Senate Liaison Dr. Michael Harnett Faculty Senate Representative 01/2024  Liaison 

Members:     

 Liz Chai-Chang  07/2010 06/2027 

 Suzette Clover  07/2014 06/2026 

 Pat Crouch Western Resources Title 01/1993 06/2028 

 Michael Davitt Archdioces of Los Angeles 01/1993 06/2028 

 Rick Dinger Crescenta Valley Insurance 07/2009 06/2026 

 Armand Dorian USC Verdugo Hills Hospital 07/2021 06/2027 

 Joyce Gimbert Royal Business Bank 07/2021 06/2027 

 Mike Haney Arroyo Investment 04/2007 06/2026 

 Kris Hons Stevenson Real Estate 01/2012 06/2026 

 Vince Iuculano YMCA of the Foothills 07/2025 06/2028 

 Carole Jouroyan  01/1984 06/2028 

 Adel Luzuriaga Nextblock.com 07/2017 06/2026 

 Donna Melby  07/2013 06/2028 

 Keith Morris Morgan Stanley 01/2011 06/2028 

 Jordan Nedeff Jordan A. Nedeff Real Estate 07/2022 06/2028 

 Bhupesh Parikh Pari Enterprises Inc. 01/2006 06/2028 

 Mark C. Richardson Citizens Business Bank 07/2025 06/2028 

 Edwin Sahakian Ardwin Freight 07/2014 06/2026 

 Eric Sahakians U.S. Bank 01/2007 06/2028 

 Jim Sartoris   07/2009 06/2027 

 Jim Spencer  07/2009 06/2027 

 David Tonoyan Dot818.com 07/2019 06/2028 

 Steve Wilder  07/2011 06/2027 

 Paola Santana Executive Director 

Glendale College Foundation 

  

Board Officer Term 2025 – 2027 



 

 

BOARD COMMITTEES 
 

COMMITTEE         CHAIR 

Audit (Appointed)         Open 

The chair is appointed by the President. The audit committee oversees the work of the independent 

auditors and makes sure that all requested documentation is in order and that recommended office 

procedures are in compliance. They meet on an as-needed basis but at least annually. 

Current Members:  

 

Executive (Appointed)        Jeff Russell 

This committee, chaired by the Foundation President, is comprised of the officers of the Board and 

helps to plan the agenda for the quarterly Board meetings as well as going into more detailed 

discussions on key Foundation issues. It has the power and authority of the board when the board is 

not in session, as specified in the bylaws. 

Current Members: Jennifer Bertolet, Tina Birungi, Miryam Finkelberg, Eric Hamilton, Ellyn 

Semler, Todd Vradenburg, Wesley Walton 

 

Finance (Appointed)        Wesley Walton 

This committee, chaired by the Treasurer, is appointed by the Executive Committee. Members serve 

a two-year term. This committee monitors the income, expenditures and investments of the 

endowment, general, and designated funds. It also reviews and recommends an annual budget to the 

Executive Committee, which is then taken to the Board for approval. 

Current Members: Jennifer Bertolet, Liz Chai-Chang, Pat Crouch, Mark Richardson, Jeff 

Russell, Ellyn Semler, Todd Vradenburg, Steve Wilder  

 

GCC Legacy Society        Open 

This committee oversees the Foundation’s Legacy Society which has the capacity to bring major 

funds to the College. Anyone designating $25,000 in their will/trust etc. and letting us know, 

qualifies to have their name on a permanent wall of honor in their lifetime.  Any size gift, however, 

qualifies the donor to be a member of the GCC Legacy Society.  This is a critical area of major 

donations for the Foundation. New members are welcome. 

 

Golf           Mike Davitt 

This committee oversees the Foundation’s Golf Classic, typically held the second Monday in June at 

Oakmont Country Club. Committee members plan the event, help bring in sponsorships, tee green 

signs, auction items and raffle prizes. This is an active committee comprised of board and 

community members. The committee usually meets between January and June on a monthly basis. 

New members are welcome. 

Current Members: Chris Cicuto, Rick Dinger, Greg Dobbs, Miryam Finkelberg, Mike Haney, 

Kris Hons, Vince Iuculano, Zelma Jacobs, Alex Leon, Manny Mashhoud, Jordan Nedeff, 

Mark Richardson, Paola Santana, Jim Sartoris, Jason Trueblood, Todd Tyni, and Steve 

Wilder. 



 

 

 

Grants          Liz Chai-Chang 

This committee reviews all Foundation grants that the various campus departments submit and helps 

to select those that will be funded. In addition, it reviews Student Success Fund requests. 

Recommendations for funding then go to the Finance Committee, Executive Committee and Board 

for final approval. New members are welcome. Members of this committee should be current 

President’s Circle members. This committee usually meets once or twice a year in July and August. 

Current Members: Jennifer S. Bertolet, Kris Hons, Carole Jouroyan, Jim Sartoris, Ellyn 

Semler, and Jim Spencer 

 

Hall of Fame          Chris Cicuto 

This committee was formed in 2001 to create a college athletic event that takes place annually or bi-

annually. The Glendale Community College Athletic Hall of Fame honors former athletes and teams 

who achieved excellence through competition, coaches who have made a difference in the lives of 

their athletes and supporters of the athletic program. The event has not only raised the profile of 

athletics on campus but has been the model for several schools creating their own event and has 

raised much needed funds for the athletic department. This is an active committee that meets to plan 

the event which is typically held in early October. New members are welcome. 

Current Members: (2026) Yvette Davis, Vince Iuculano, Zelma Jacobs, Alex Leon, Melissa 

Malandrakis, Claudia Orejuela, Tzoler Oukayan, Jason Plourde, Spiro Psaltis, Paola Santana, 

Jim Sartoris, Karen Sartoris, Vince Van Horn & Todd Vradenburg 

 

Nominating (Appointed)        Jennifer Bertolet 

This committee, chaired by the Immediate Past President(s), submits a slate of officers and 

candidates for board membership. Appointments to this committee are made by the President of the 

Foundation. 

Current Members: Rick Dinger, Kris Hons, Jeff Russell, Paola Santana, Todd Vradenburg 

 

President’s Circle         Jeff Russell 

This committee helps to identify new members for the Foundation’s very important President’s 

Circle. Donors to this Circle have special benefits by belonging at a minimum of $1,000 a year. 

Major donors of $5,000+ in any given year are members of the Circle. Donors of $1M are lifetime 

members. A special event is held each year with the Superintendent/President at a special location. 

Money from this Circle helps fund our campus grants and Student Success Fund. New members are 

welcome. Foundation Board members are expected to join this Circle. 

 

If you are interested in being on any of the committees that are not by appointment, please contact: 

Glendale College Foundation (818) 551-5201 – zjacobs@glendale.edu.  

 

 

 

 

 

mailto:lbrooks@glendale.edu


 
 

 

 

 

6. FINANCIAL 

INFORMATION  
(reports given at quarterly Board meetings) 



 

 

 

 

 

 

 

 

 

7. MEETINGS CALENDAR 

2026 

  



 

 

 

  Glendale College Foundation  
Schedule of Meetings 2025 

January 2026 DATE TIME LOCATION 

Finance/Executive Monday, Jan. 12, 2026 4:00 PM ZOOM 

Foundation Board Tuesday, Jan. 20, 2026 4:30 PM SC212 

April 2026 
  

 

Finance/Executive Monday, April 13, 2026 4:00 PM ZOOM 

Foundation Board Monday, April 20, 2026 4:30 PM SC212 

July 2026 
  

 

Finance/Executive Monday, July 13, 2026 4:00 PM ZOOM 

Annual Board 

Installation Dinner 

 
Tuesday, July 21, 2026 5:00 PM Oakmont Country Club 

October 2026 
   

Finance/Executive Tuesday, Oct. 13, 2026 4:00 PM ZOOM 

Foundation Board Monday, Oct. 19, 2026 4:30 PM TBD 

 

 
 

 



 
 

 

 

 

8. COLLEGE 

ORGANIZATIONAL 

CHART LINK & 

FOUNDATION 

STAFF  

 

 
HTTPS://WWW.GLENDALE.EDU/ABOUT-GCC/ADMINISTRATION/ORGANIZATIONAL-CHART  

https://www.glendale.edu/about-gcc/administration/organizational-chart


 
 

 

 

 

9. COLLEGE &  

FOUNDATION 

INFORMATION 



 

 

GLENDALE COLLEGE FOUNDATION, INC.  
1500 North Verdugo Road 

Glendale, CA 91208 

Foundation (818) 551-5199 

Fax (818) 549-9391 

 

STAFF 

Paola Santana     Executive Director             (818) 551-5196  psantana@glendale.edu 

Zelma Jacobs     Administrative Assistant    (818) 551-5201   zjacobs@glendale.edu 

Eric Tazekand    Data Operations Specialist (818) 551-5200    etazekand@glendale.edu 

 

Christina McKenna Foundation Accountant  (818) 551-5198  cmckenna@glendale.edu 

 

Glendale Community College 

1500 N. Verdugo Road 

Glendale, CA 91208 

(818) 240-1000 

 

BOARD OF TRUSTEES 
Yvette Vartanian Davis, President 

Dr. Armine Hacopian, Vice President 

Ann Ransford, Clerk 

Dr. Sevan Benlian, Member 

Desirée Portillo Rabinov, Member 

Nathan Andriassian, Student Trustee 

 

 

 

SUPERINTENDENT/PRESIDENT 

 
Dr. Ryan Cornner  (818) 551-5105   rcornner@glendale.edu 

 

  

mailto:psantana@glendale.edu
mailto:zjacobs@glendale.edu
mailto:etazekand@glendale.edu
mailto:cmckenna@glendale.edu
mailto:rcornner@glendale.edu
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