
Common Application Workshop – 
Fall 2025 Admission

Transfer Center Glendale.edu/TransferCenter



• Vary in:
• Missions (religious, research, liberal arts, women’s)

• Programs offered

• Cost

• Requirements

• … and more!

• NOTE: Not all private and out-of-state institutions 
use the Common App
• Some have their own application

• Some use the Coalition App

A World of Options



Fall 2025 Admission: Deadlines vary

Application fees* vary by college

*Can apply for an application fee waiver through the Common 
App

*Can also apply for the NACAC fee waiver

Apply broadly to increase your chances for admission!

When to Apply



February 1, 2025

LMU

February 15, 2025

USC

Chapman

March 1, 2025

Woodbury (doesn't use Common App for transfers)

Occidental

University of San Diego

Columbia University (doesn’t use Common App)

March 15, 2025

Mount St. Mary’s (doesn’t use Common App)

NYU

Stanford

April 1, 2025

University of La Verne

Notable Application Deadlines for

Fall 2025 Admission



Application Checklists 

Check each college’s website to 

confirm what is required along 

with the application

USC



Application Checklists 

Some colleges may require 

additional forms and/or letters of 

recommendation

University of San Diego



Documents Needed

Be sure to have the following before you begin your application:

• Transcripts from all colleges attended

• Copy of your HS transcript

• Test scores and dates from standardized tests (if applicable)

• Parent information
• Should be entered by those born on or after January 1, 1997

• Citizenship information
• SSN if you intend to apply for financial aid via FAFSA
• Permanent Residents: Copy of your green card
• Non-US citizens: US visa type, number, and dates valid from/to

• Military service information (if applicable)

• Offline forms (if applicable)
• College Report

• Mid-term Report

• Employment info, extracurricular activities, and achievements



www.commonapp.org



712 campuses - 1 application

Select “Transfer student”



Click “Create an Account” and fill 
out the requested information

What email address should you 
use?

• Most official university 
communication comes by email

• Use/create a personal email 
address

• Check your email regularly – 
consider connecting the email 
account to your phone



G
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Extended Profile



Program Selection

Type out the full name of the 

campus (Loyola Marymount 

instead of LMU)

Click the “+” to 

add a college

If you need to remove 

the college, click the 

checkmark

Make sure you 

select the correct 

term to apply to



The Top Navigation Is Your Friend

• Click on the “?” icon to access the Applicant Help Center

• Click on the bell icon to view important messages and notifications regarding 
your application

• Include your CAS ID number whenever emailing or contacting a CSU campus 
with questions/updates

• The system will log you out after prolonged periods of inactivity – Save often 
and click “Sign Out” before exiting the application



• You can view and update “My 
Profile” and ”Extended 
Profile” before submitting your 
application

• Once you submit the 
application, however, you 
cannot make changes to the 
“Extended Profile”

Updating Your Profile



Application Dashboard

Common 

information for ALL 

COLLEGES

Specific to the 

colleges you selected



Personal Information

As you complete 

each tile, a 

checkmark will 

appear to the right

These are called 

“tiles”

Select the “X” to 

return to the 

dashboard



Communication Preferences

Review and select 

“Yes” if you consent to 

communication from 

colleges or Common 

App

If you miss a required field, the 

“Save and Continue” button will 

be disabled until you answer all 

the required questions



Biographic Information

My Name

• Select “Yes” if you 
commonly use a first or 
middle name that differs 
from your legal name 

Former Name

• Select “Yes” if you have any 
documentation or test 
scores where your name is 
listed differently than it is on 
your application



Biographic Information

Make sure you enter 

the correct DOB

Optional to answer

Optional to answer

Optional to answer



Contact Information

Pulled from 

“My Profile”

Current Address

• If you anticipate a change 
of address, enter the date 
through which your 
current address is valid

Permanent Address

• If your current address is 
different from your 
permanent address, 
select “No” and enter the 
address that you consider 
to be your permanent 
address



Nationality Information

Except for US citizen/national 

and DACA, you will have to 

provide country of citizenship

If you hold a valid US Visa, you 

will be asked to provide the 

type, number, and date issued



Race & Ethnicity

• This section is optional 
and is used for 
research and reporting 
purposes



Other Information

Students with a SSN 

should enter it -- 

otherwise, you can 

leave the box empty



Other Information

Selecting “Yes” will 

give you an 

opportunity to provide 

additional information 

you wish to share

Can select “Other” 

and type it in the box 

provided



Common App Fee Waiver

Read to determine 

whether you meet 

one or more of the 

criteria

Optional to answer



One Down, Three to Go

Section complete



Academic History

If none of the colleges 

you’re applying to 

require transcript entry, 

this section will be 

marked as completed



Select the correct school

High Schools Attended

Refer to your HS transcripts 

for dates attended



Add any other high 

schools attended

HS Graduation Status

Select your graduation 

status and indicate 

when you received your 

HS diploma or 

equivalency, if 
applicable



Type in the name of the college

Colleges Attended

Make sure you select the 

CA college



If you have not 

earned the degree, 

yet, select “Degree 

in Progress”

Earning a Degree

Degree Type

• Associate of Arts (AA) 

• Associate of Science (AS)

• Associate of Arts for Transfer 
(AA-T) – Major is the degree 
you’re getting (e.g., Psych)

• Associate of Science for 
Transfer (AS-T) – Major is the 
degree you’re getting (e.g. 
Business Admin)

Leave as is



Select the option 

that applies to 

you

Dates of Attendance

Refer to your transcript to 

determine when you began 

attending GCC (this includes 

dual enrollment courses)



Colleges Attended



Ordering Your Transcript

Follow the steps, making 

sure to include the provided 

Transcript ID number

By sending your transcripts to Common App, the 

colleges you apply to through the application will 

have access to them



Step 1

Select



Create a Parchment

Account



Step 2

Select



Step 3

Provide the Transcript 

ID number copied in 

Common App

Select “Transfer”

Provide your GCC 

student ID number

Electronically sign and 

continue to a review and 

payment



Ordering Your Transcript

Repeat this process for 

all other colleges 

attended



College Coursework

Some schools, like USC, do 

not require you to enter your 

college coursework

Refer to your transcripts to 

input coursework accurately

If any of your colleges require full transcript 

entry, you will not be able to submit you 

application until you enter this information



College Coursework

Freshman: 0-29 semester units

Sophomore: 30-60 semester units

Unless you took upper-division courses at a 

university, you will not select “Junior”

Select “Completed” 

for past courses 

Select “In 

Progress/Planned” 

for current or future 

courses

Start with 

your first 

term



Adding Courses

• Department prefixes and 
course numbers must 
exactly match your 
transcript

• You can abbreviate the 
course title if it doesn’t fit in 
the text box

• Select the subject that 
most applies

• Enter the units (credits) 
exactly as they are on your 
transcript

• Enter your grades as they 
are on your transcript (no 
+/- are used at GCC)

• CAS Grade will populate 
automatically



AP Credit

AP credit on your 

transcript needs to be 

included in your first 

term



College Coursework

This field will usually stay “00”, but if 

you have a course, like MATH 110A 

that is 3.5 units, it will be “50” 



College Coursework

You must enter all courses taken, including:

• Non-transferable courses

• Courses in which you received a W, EW, FW, I, D, F, P, NP

• Repeated courses

• Courses where you received academic renewal should be reported as the original 
grade

Report the grade as 

the “D”

Report the “D” and 

the “A”

Missing/inaccurate information may be 

viewed as falsification and result in 

cancellation of the application



Transcript ReviewThis section will be required 

if you had to complete the 

transcript entry



Repeated Courses

Mark all attempts to 

take a course as 

repeated

Only mark courses 

that were repeated for 

a better grade at the 

same college



AP Credit 

(Again)



Other Exam Credit

Include credit received 
from:

• CLEP exams

• IB exams

• HS articulated courses 
(not dual enrollment)



Honors 

Courses

Include “blanket 

classes” used for 

Scholars credit



Almost there…



GPA Entries



GPA Entries

School Level should be 

“Undergraduate”

Quality Points will 

automatically populate



Standardized Tests
Confirm which exams, if 

any, the college you’re 

applying to requires

Include your AP exam information even 

though you previously included it in the 

College Coursework section



Continuing Education Courses

You can include courses 
taken through:

• Coursera

• edX



SAT Subject

Confirm which exams, if 

any, the college you’re 

applying to requires



Senior Secondary 

Leaving Examinations

Mostly pertains to 

students who attended 

secondary school 

outside the US



Community-Based Organizations

Identify if any 

community programs or 

organization provided 

you with free assistance 

in your transfer 
application process



Another One Bites the Dust

Sections complete



Supporting Information



Experiences

It is recommended to focus 

on experiences within the 

last 10 years and at the 

college level

Experience types:

• Employment
• All paid work

• Research
• Any experience working on 

a research project, 
preferably in addition to or 
outside of regular classroom 
work

• Extracurricular Activities
• Academic clubs, competitive 

teams – do not include paid 
work experience

• Volunteer
• Volunteer work done – 

tutoring students, fundraising

• Internship
• Paid or unpaid internship 

programs



Achievements

It is recommended to focus 

on experiences within the 

last 10 years and at the 

college level

Achievement types:

• Awards

• Received as a prize – 
trophies, medals

• Honors

• Received as a special 
distinction for work done – 
Dean’s list, membership in 
honors societies

• Publications

• Any work publicized 
through media 
organizations – 
newspapers, journals



Documents

If your college requires the 

College Report and/or Mid 

Term Report, they can be 

found here

If you have no 

documents to upload



Affirmation

Statements
You must affirm that all 

information submitted in the 

admission process is your 

own work, factually true, and 

honestly presented



Almost There…

One more section 

to go



Program Materials



Program Materials
The “Home” tab 

contains program 

information

You may see any of the 
following additional tabs:

• Questions

• Documents

• Recommendations

• Prerequisites



Questions

Compose your responses in 

a word document and then 

paste into the application 

once completed

Keep in mind the 

character limit for 

each response

If you are applying to a 

program that has 

additional requirements, 

you will be prompted to 

visit their portfolio site



Documents

Follow the instructions 

regarding what to upload

Some colleges place their 

personal statement prompt(s) 

here to be uploaded



College Report

• If required by the program 
you are applying to, you will 
need to fill out the student 
section on the top of the 
form

• You will also need to fill out 
a College Report Request 
petition providing the email 
address for the college 
applying to

• Email both forms to Dean 
of Student Affairs, Dr. 
Tzoler Oukayan at 
toukayan@glendale.edu

• Admissions and Records 
will send the completed 
report on your behalf



Mid-Term Report

• If required by the program you are 
applying to, you will need to fill out the 
student section on the top of the form

• You will then present this form to 
instructors whose courses you are enrolled 
in at the time of application

• Once completed, you are responsible for 
emailing/mailing the form to the colleges 
requiring the form



Recommendations

Pay attention to whether 

recommendations are 

required for your specific 

program – this should be 

noted in colleges’ 
application checklists

Example: USC does not 

require recommendations for 

all applicants; the “1 total 

allowed” appears because 

some specific majors do 
require letters of 

recommendation

Tips:

• Contact recommenders as early as possible (at least 3 weeks in advance) letting them know which colleges you are 

applying to, and their deadlines

• Email them with bullet points including reminders of your work in their class, and suggestions for points you hope they 

will consider including in their letter

• Select recommenders who can speak to different areas of your strengths

• Seek letters from professors who taught you in a graded course required for your major whenever possible

• Thank them for taking the time



Recommendation Request

• Common App sends an email request 
directly to the recommender on your 
behalf with instructions on how to 
upload their letter

• The recommender writes and uploads 
your letter of recommendation into 
Common App

• Once submitted a Complete Date will be 
listed

• Follow up with your recommender  if 
recommendations are still marked as 
“Requested” or “Accepted” – Common 
App will not notify you

This is where the 

recommendation 

request will be sent



Ready to Submit!



Ready to Submit!

• You can only make limited 

changes once you submit (can 

only add new information – 

you cannot edit or delete 

existing entries)

• You can submit your 

application before your 

recommendations are received

• You can submit until 11:59 pm 

eastern time on the deadline



• Submit official transcripts and any other documents requested
• Check specific deadlines on each college’s website

• Apply for financial aid – FAFSA or CADAA – by March 2
• List all the colleges you are applying to

• Check deadlines as some may have earlier deadlines

• Complete the CSS Profile
• If the college you’re applying to requires it

• Meet with a counselor for a graduation check to see if you qualify for any 
associate degrees

After You Apply



• The Transfer Center is located on the 3rd floor of Sierra Vista

• Drop-in (offered in-person and remote)
• Check the Transfer Center website at glendale.edu/transfercenter for days/times and 

to access online drop-in

• Appointments (offered in-person and remote)
• Call the Transfer Center at (818) 240-1000 ext. 5442

• Email the Transfer Center at transfer@glendale.edu

Meet With A Counselor




